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EEF FUTURE MANUFACTURING AWARDS 0™ ANNIVERSARY

ONLINE PORTAL HELP SHEET

Welcome to the online awards portal. It has been created for electronic entries into the EEF Future Manufacturing
awards and allows you to manage your entries in an efficient way. The portal creates a platform for you to complete
your entries at your own pace, copy, print and edit as you require. Please review the following document to help you
navigate the portal.

LOGIN PAGE

Before you start using the system you will need to create an account. If you entered the awards in 2017 you will already have an
existing account and can simply log on.

Can’t remember your password? Click forgot password and an email will be sent to you.

Please ensure your contact details and especially your email address is correct as this is our way of contacting you regarding your entry.

e ——
You will need to Login or Create an Account to access the entry portal.
Future Manufacturing Awards 2018

Login Create a New Account
Email Address Email Address *
Password lost password?

Salutation

Select v
[] remember me

Login First Name *
Last Name *

Company Name

Job Title

Phone # *

Create a Password *

Retype Password *
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ENTRY HOME PAGE

This is where you can start your first entry. Select the category you wish to enter from the drop down menu.

Your category description and entry guidance will appear. Please ensure you click through to your entry guidance and use this to assist

you in completing your entry.

The left hand navigation allows you to move within the entry portal.

Ilcome Soraia Silvello
Home
My Entries
In Progress (3)
Complete {7)
My Judging Assignments
Judge Tesm Manager Panel
My Profile
Change Password
Admin Panel

Log Out

Home | My Entries Entry

Future Manufacturing Awards 2018

Category ~ Entry Information — Contact Information — Question 1: What did you set out to do and why? — Question 2 Froject in Action =
Quesiion 3: Objectives and Results ~ Supporting Documents
Category *

Business Growth and Strategy ™|

This award has been developed to recognise the most dynamic business growth based on an actively managed and

consistently delivered growth strategy, this could include business expansion, product di ion or the imp itation of

a new international trade sirategy.
Examples include:

Demonstrate market share growth in a new industry segment or overseas market

t made in technology/f: yietaff to support industry beating growth objectives
Developed new productsiservice which led to significant business secured from new customers
Overcame challenges to enter new markets locally or globally

Increased distribution base

Entry Guidance
Click here for supporting information to assist you with your entry

Logged in User *

Soraia Silvello

Location

North East, York and Humber
North West

Clicking “Save and Next” allows you to move to the next questions.

You can also use the top menu to navigate back and forth through the form

Category — Eniry Information —+ Contact Information =+ Q

Future Manufacturing Awards 2018

tion 1: What did you s=t out to do and why? -+ O

CQuastion 3: Objectives and Results — Supperting Documents

on 2: Project in Action —

This is in order of questions you will answer during your entry. You can move around your entry using these links, just don’t forget to
answer all the questions on all of the pages. If you are using the menu to navigate your form, do not forget to click save regularly to

ensure you don’t lose any work.
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THE QUESTIONS

Entrant and company information questions marked with an * are compulsory, so you must answer them. If you forget, you will be able
to move around the entry, but you will be prompted to go back and answer the questions if you try to submit. Ensure you complete

every question to maximise your chance of winning.

Word count is important. You will be able to surpass the word count as you’re entering the information, however when you try and

submit your entry, it will prompt you to go back and adhere to the word count.

Company Name *

EEF

Nature of Business
Please include précis of your business (max 20 words)
Word count: 0/ 20

SIC Code

State sector if unknown

SAVE YOUR WORK

At any time you can save your work and come back to it. By selecting “save and next” at any time during your submissions you can

close down the page and your work will still be there.

Prev Save and Next Save and Finalize

COPY YOUR ENTRY FORM FOR ANOTHER ENTRY

At the end of the entry form you will find a check box to allow you to copy your entry for another category. Ensure you check this

before submitting your entry to enable this feature. Alternatively you can copy entries from your entry dashboard.

CONGRATULATIONS YOU HAVE FINISHED YOUR ENTRY'!

Don't forget to enter into other relevant categories.

] | want to submit this Submission to another Category

Prev Save Save and Finalize
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SUBMIT

When you have answered all the questions and you are ready to submit your entry you simply click “Save and Finalize”. You will be
asked if you are sure, to combat any accidental clicking.

FIND YOUR ACCOUNT

Press OK to Submit your application. You will not be
allowed to make changes after submitting.

Press Cancel to return to the application.

You may also press 'Save' instead of "Save and Finalize'

to save and return later.

If you want to come back to your entries at any time, simply log into your account on the left hand side.
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Login to Complete An
Entry or to Access
Judging Panel

Email Address *

I

Password * lost password?

[

[ remember me

Login

Welcome to the EEF Awards entry portal

Congratulations on taking the first step towards winning the EEF Future Manufacturing Awards. This year we celebrate
a decade of manufacturing success and look forward to hearing your story!

This portal will allow you start, update and submit your winning entries as well as provide rescources to guide you
through your entry. The menu on the left is used to navigate the system. You can select your entries from here and
update your personal information if it changes.

Categories

Make sure you familarise yourself with all the categories, as you may be eligible to enter more than one. You can find
the categories in the links below. If in doubt, contact us and we can help you find the best category/s for your story.

Business Categories
Apprentice Categories

Entry Guidance

Download your entry guideance for each of your entries. This document will help you maximise your entry and ensure
you include all the information the judges will be looking for.

Using the Portal

Visit our awards help page for tips and information on entering our awards and navigating the portal

Make sure you read the terms and conditions.

Best of luck with your entries!
Wiriter's block? Stuck for ideas? Check back here regularly for telephone workshops and webinar dates on how to write
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ENTRY DASHBOARD

This is your entry homepage, and you will be see any entries you still have in progress and those that you have submitted. Click on the
“In Progress” or the “Complete” link on the page or the left hand side navigation to see your entries in detail. Or start a new entry by
clicking the blue “click here”.

Welcome Soraia Silvello Home ' My Entries
Home
_ Entry Dashboard
My Entries
n Progress (2)
Complete (8)
My Judging Assignments

Judge Team Manager Pans

My Profile June 29. 2018
Ghange Passward
Admin Pane

Log Cut View your completed and saved entries below. If you would like to start a new entry click here

n Progress
Entries that you have started but not et finished / submitted

Complete
Entries that have been received for review.

IN PROGRESS:

Here you can remove, edit or print your entries — these entries will not be considered until they have been submitted. Please ensure you
remove any old entries that you are not submitting to help you navigate and see your dashboard clearly.

In Progress

These Entries must be finalized before they can be considered

Last Updated *“ Program # Category Title Action

5/4/2017 10:59 AM EEF Future Man... 038 Business Catego... Mary Beth Remove | Edit | Print

Showing 1 to 1 of 1 enfries

Complete:

These entries have been submitted and can no longer be changed. If you have submitted this accidently you can contact the Awards
team for retrieval. From here you can view, print or copy your submitted entries

Welcome Soraia Silvello Complete
Home
My Entries A ) )
Program # Category Title Date Action
n Frogress (2)
Facturing Awsrds 1708 afsgarsiy 20//201803:05  Print | Wiew
Complete (8) PM Copy Entry
My Judging Assignments facturing Awards 1712 r—

_ Apprentice of the Year
Judgs Tesm Manager Pane!

My Fratie Future Manufacturing Awsrds 1700 EEF Engineering tigaigdi 2830180307 Frint | View
2018 (Entry) Apprentice of the Year Bl Copy Entry
Change Password
Future Manufacturing Awsrds 1717 Business Growth and Sorais Sivello 4420180200 Frint| View
Admin Pane 2018 (Entry) Strategy PM Copy Entry
Log Cut Future Manufscturing Awsrds 171 Innavation dfsgarsfg 28/2/201803:32  Print | View
2018 (Entry) Bl Copy Entry

NEED FURTHER HELP

Contact the awards team on 020 7654 1540 or email at awards@eef.org.uk
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