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Login Page
https://sprf.secure-platform.com/a

Returning User

OR…

Creating an 
Account

https://sprf.secure-platform.com/a
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CREATING
An Entry

Tip!
Review categories BEFORE 
creating your entry. 

Select your category well 
before entering your 
information.
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Creating 
An Entry

Program:
SPRF



Webinar: Get Recognized: How to Enter the 2015 Lanterns Awards

Creating 
An Entry

Categories

Tip!
Do your best choosing a 
category. Use your best 
judgement and do not 
overthink it.
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Creating 
An Entry

Categories
Name Your 
Entry

Tip!
Do your best choosing a 
category. Use your best 
judgement and do not 
overthink it.
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Notice when you hit NEXT… it 
automatically saves your information. 
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Enter RPIE info. Text part of your entry.
Research

Summarize the situation and/or provide information gathered through formal and informal research methods. 

Provide the judges with information about your organization/client and the impetus for the project. 

500 words or 3,500 characters maximum

Planning
Discuss the overall strategy and identify goals, objectives and key publics. How were the objectives specific, 

measurable and audience-specific? 

250 words or 1,750 characters maximum

Implementation
Describe your work and discuss the tactics used to achieve the stated objectives. Include timeline and budget 

information. Demonstrate how your efforts were creative, exemplary or otherwise worthy of recognition. 

500 words or 3,500 characters maximum

Evaluation
Identify research methods used to evaluate the success of the campaign/project during and after. Did the 

campaign/project achieved its objectives? If project had limitations, how were they overcome? Did the project 

stay within timeline and budget? If this was a pro bono project, give a value for the hours donated, etc. 

250 words or 1,750 characters maximum
Word limits HAVE NOT CHANGED from previous years. 

Tip!
Write your entry in Word first. Save, edit, use word 
count. Then copy into entry system. 
New! Can use text formatting (bold, etc.).
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UPLOAD
Supporting 
documentation. 
Limit 3 uploads. 

VIDEOS CANNOT BE 
UPLOADED. 
You must LINK to a site 
where the video is hosted.

Tip!
You must HIT save to be 
SURE your uploads are 
attached properly. 
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Presentation Image – Must be JPEG
Will be used for Awards Banquet PowerPoint if your entry is selected. 
This is a VISUAL REPRESENTATION OF YOUR ENTRY. 

Yes…
Photo of the article. Screenshot.
Group shot, if group worked on entry. 
Company/event logos. Staged photo of materials.
Photo from event. Brochure cover

Not so much…
Headshot of yourself. 

Goal…
SHOW others idea of your entry.

IMPORTANT
Name presentation image:
Presentation_EntryTitle_Entrant Name
Example: 
Presentation_USMNewsletter_Burcham
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Presentation Image 
File Name

IMPORTANT

FILE NAME: 
Name presentation image:
Presentation_EntryTitle_Entrant Name

Example: Presentation_USMNewsletter_TaraBurcham
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Review

Payment

Edits

IMPORTANT

Once you PAY you CANNOT EDIT your entry.
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PRINT OUT LOOKS LIKE THIS:

Tip! This is where you CONFIRM your uploads worked.

Review your entry. 
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PRINT OUT LOOKS 
LIKE THIS:

Confirm your uploads!

IMPORTANT:

Is your presentation image 
named correctly?

Presentation_EntryTitle_EntrantName

Must be JPEG.
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REMEMBER:
ONCE YOU PAY
YOU 

C A N N O T

EDIT YOUR 

ENTRY
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PAY BY CHECK: 
NOTIFY SPRF TREASURER VIA EMAIL
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PAY BY 
CREDIT CARD

IMPORTANT

Click PROCESS
Only ONCE
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REMINDER:
CANNOT EDIT
AFTER
SUBMISSION

UNTIL YOU PAY 
it will show your 
cart and your 
incomplete 
entry.
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Returning Visits

Login

Click EDIT

TO EDIT 
YOUR ENTRY
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Entry 
Received

Confirmation
Email
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Login. Go to My Entries. 

Copying entry from:
Prisms >>> Lanterns        Medallions >>>Lanterns

New! Copying Entry from Earlier Competition
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Login. Go to My Entries. 

Copying entry from:
Prisms >>> Lanterns        Medallions >>>Lanterns

New! Copying Entry from Earlier Competition

Keep or
Change
Categories/etc.
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Proceed as usual from earlier instructions...

New! Copying Entry from Earlier Competition

Text was copied over.



Webinar: Get Recognized: How to Enter the 2015 Lanterns Awards

Questions?
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Possible Resources 
for help in writing your entry:

Best PR Resource: Explains RPIE
(Research, Planning, Implementation, Evaluation) Process:
Book:  Cutlip and Center's Effective Public Relations (11th Edition)

Simple Resources:
SIMPLE PR Plan: http://prtini.com/how-to-write-a-pr-plan-situation-analysis-
research-and-goalsstrategyobjectives/

RPIE slideshow:  http://www.slideshare.net/conradcommunications/public-relations-
planning. 

How to define target audiences:  http://prtini.com/target-audiences-and-key-
messages/

http://prtini.com/how-to-write-a-pr-plan-situation-analysis-research-and-goalsstrategyobjectives/
http://www.slideshare.net/conradcommunications/public-relations-planning
http://prtini.com/target-audiences-and-key-messages/
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Reminder:  SPRF Conference 
Sept. 20-23, 2015


